['ocynapcTBEHHOE aBTOHOMHOE 00pa30BATEILHOEC YUPEIKACHHUE
CpeaHero npodeccuoHanbHOro 00pa3oBaHms
«DHTENBCCKUI MEJIMLIMHCKHUH KOJIJIC IK»

(TAOY CIIO «DMKy)

S T BEPIKIAIO

£ s, e PdpeKTOp FAQY CTO MK

F=550F BOaSA N~ \/J (- 'éf\l.ll. baxapesa

s 25D 2074 r.
. , BRg1cHO B JIeiiCTBHE 1IPHKA30M
® SipeKTopa KoI171e KA

e % %‘Z ot 2 _fll 204 r.

Pemenne Cosera Koslie/uKa, NpoToKoJI
Ne 4 oT 5 Tk 2074r.

IMOJIO’KEHHUE
O BYXTAJITEPUU

r. DHIreJbC
2014 roa



1. OO0mue noJio:keHust
1.1. Hacrosimee Ilonoxxkenne o Oyxranrepuu (nmanee - IlomoxkeHwue)
pa3paboTaHo B COOTBETCTBUM C DefepaibHBIM 3aKOHOM OT 29 nexabpst 2012 .
No273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny, Ycraom 'TAOY CIIO
«OMK» (nanee — Komnemx).

1.2. Bbyxrantepus SABJICTCS CaMOCTOSATENbHBIM CTPYKTYPHBIM
noapasnenenueM Kosiemxka.

1.3. Byxrantepuio BO3riaBisieT riaaBHbINA OyxranTep.

1.4. Ha BpemMs oTCyTcTBUSI TJaBHOro Oyxraiarepa pPYKOBOACTBO

Oyxraiatepueil OCymecTBIsET 3aMECTUTENb TJIaBHOTO Oyxranrepa jubo Oyxranrep,
YIOJHOMOYEHHBIN Ha TO MMPUKA30M JIUPEKTOPA.

1.5. CoTtpynHuKH OyXranTepud Ha3HAYAIOTCSI U OCBOOOXTAIOTCS OT
3aHMMaeMOM JIOJDKHOCTH TPUKA30M JIUPEKTOpa IO TPEACTABICHUIO TJIaBHOTO
Oyxranrepa.

1.6. ['maBHBIN OyXxTanTep Ha3HA4YAETCs] U OCBOOOXKIA€TCA OT 3aHUMAEMOM
JOJDKHOCTH MpUKa30oM aupekTopa Komempxka.

1.7. B cBoeil nesrenbHOCTH OyXranatepusi pyKOBOJICTBYETCS:

— IEHCTBYIOIMM 3aKOHOAATENBCTBOM POCCHMY 1 HOpPMAaTHBHOW TOKYMEHTALMEM,
pacnpoCTpaHsIOLIEHCs Ha JEeATENIbHOCTh OyXraiTepuu, CTaHIapTaMH B 00JacTH
perynupoBaHust Oyxyuera;

— ycraBom Koiutemxka;

— YYETHOMW MOJUTUKOM;

— HACTOSIILIAM IOJIOKEHUEM;

— UHBIMHM JIOKaJbHBIMU akTaMu Kostemxa.

2. CTpykTypa
2.1. CTpyKTypy M IITATHYIO YUCICHHOCTh OyXTraldTepUu YTBEPKAAET AUPEKTOP
110 MTPEICTABIICHUIO TJIaBHOIO OyXrairepa.
2.2. Pacnpenenenue o00s3aHHOCTEH MEXIy paOOTHHKaAMHU OyxXranTepuu
MPOU3BOAMTCS IJIaBHBIM OYyXTaJITEPOM.

3. 3agaun

3.1. OcyuiecTBieHUE BHYTPEHHETO KOHTPOJISI COBEpHIaeMbIX (HaKTOB
X035MCTBEHHOM U3HHU B MpeJenax KOMIETEHIIUH COTPYAHUKOB OyXTaJITepuu.

3.2. ®opMHpOBaHUE MOJHON M JOCTOBEPHOW MHGOPMALMHU O JEATEIbHOCTH
KOJUIeKa M €ro MMYIIECTBEHHOM IOJIOKEHUU, HEOOXOJUMON BHYTPEHHUM
MOJIb30BaTENsIM  OyXraiaTepckoil ((puHAHCOBOM) OTYETHOCTH — PYKOBOAMUTEISM,
yUpEOUTENsIM, a TaKKe€ BHEIIHUM IIOJIb30BATENSIM — JPYTHMM  IOJIb30BATEISM
Oyxrantepckoil (puHAHCOBOI) OTYETHOCTH.

3.3. OOecrnieuenne uHpOpMaINUE, HEOOXOIUMON BHYTPEHHUM U BHEIIHUM
MOJIb30BATENISIM ~ OyXTanTepCKOM OTYETHOCTH Uil KOHTPOJIA 3a COONIOJCHHEM
3aKoHOJaTenbcTBa Poccuiickoit deneparyivi Mpu OCYIIECTBICHUH CIIETIOK, COOBITHIH,
onepanuid, CBSI3aHHBIX C JEATEIbHOCThIO KOJUIEHKA, MX 1eJ1eCO00pPa3HOCTHIO,
HaJIM4YMEeM W  JBIKEHHEM MMYIIECTBA UM  00s53aTeNbCTB, HCIOJIb30BAHUEM



MaTepUANTbHBIX, TPYAOBBIX U (UHAHCOBBIX PECYpPCOB B COOTBETCTBHUU C
YTBEPAKIAECHHBIMA HOPMaMH, HOPMAaTUBAMU U CMETAMU.

3.4. IlpenoTBpamieHue  OTPULATEIBHBIX  PE3YJbTATOB  JIESITEIBHOCTH
OpraHu3allid W BBISBJICHUE BHYTPUXO3SUCTBEHHBIX pE3EPBOB OOECIEUCHUs €e
(bUHAHCOBOM YCTOMYUBOCTH.

4. OyHKUUA

4.1. ®opMupOBaHUE YYETHOUN MOJUTUKH B COOTBETCTBUH C 3aKOHOJIATEIBCTBOM
0 OyXTaJTepCKOM y4YeTe U HAJTOTO00JI0KEHUU HMCXO/s U3 CTPYKTYPhI U 0COOEHHOCTEH
JESTENIbHOCTH ~ KOJUJIeMKa, HEOoOXOJUMOCTH obecreueHus ero  (pUHaHCOBOM
YCTOMYHUBOCTH.

4.2. Pabota Mo MOArOTOBKE M NPUHATHIO pabOyero IuiaHa cyeToB, (opM
NEPBUYHBIX YYETHBIX JIOKYMEHTOB, NPUMEHAEMBIX id oQopmieHus (PakToB
XO03SIICTBEHHOH JKHU3HU, PETUCTPOB OyXyderTa.

4.3. PazpaboTtka popM JOKYMEHTOB BHYTpEHHEN OyXxrantepckoil (pruHaHCOBOM)
OTYETHOCTH.

4.4. OOecnedeHue TMOpsAKa TMPOBEIECHUS HWHBEHTApU3ALUNA aKTUBOB U
00513aTEBCTB.

4.5. OOecrieueHue COOJIIOJCHHUS TEXHOJOTUM OOpabOTKH OyXTalTepcKoi
uH(pOpMaIU U MOPsIIKa JOKYMEHTO000pOTa.

4.6. HemnpepbIBHBII y4e€T aKTHUBOB, 00s3aTENbCTB, (PAKTOB XO3SUCTBEHHOMH
YKU3HH, UICTOYHUKOB (DMHAHCUPOBAHUS JEATEIBHOCTH KOJIJIEIKA, JOXOI0B, PACXO0B,
WHBIX 00BEKTOB YUY€Ta, YCTAHOBJIEHHBIX (heepaibHbIMU CTAHJAPTAMH.

4.6.1. CBOoeBpeMEHHOE OTpAXKEHUE HA cYeTaxX OyXyueTa ornepaiuil, CBsI3aHHbIX C
JBUKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTE€pPUAIbHBIX LIEHHOCTEH M JCHEKHBIX
CPEICTB U T. A.

4.6.2. Yuer ucnonnenus miana OXJI[, peannzauuu mpoayKIuHu, BHIIOJIHEHHS
pabot (yciyr), pe3yiabTaToOB JACSATEIBHOCTH KOJUICIKA, a Takke (PUHAHCOBBIX,
PACUYETHBIX U KPEAUTHBIX ONEpalui.

4.7. CBOEBpeMEHHOE M MPAaBUILHOE O(POPMIICHHE JOKYMEHTOB IO BEJICHUIO
Oyxyudera, oOecrieueHue UX COXPaHHOCTH, OPOPMIIEHUSI U CAAYU B YCTAHOBJICHHOM
NIOPSJIKE B apXUB.

4.8. CocraBjacHHE SKOHOMHUYECKH OOOCHOBAHHBIX OTUYCTHBIX KaJbKYJISIIHI
ce0EeCTOMMOCTH MPOAYKIUH, BBIMOJHAEMBIX padboT (yciyr).

4.9. ObecnieueHrie CBOEBPEMEHHBIX U MOJHBIX PACUETOB MO 3apabOTHOM I1aTe.

4.10. TlpaBuapHOE HAUUCIICHUE U TIEPEUYUCIICHUE HAJIOTOB U COOPOB B OIOJIKETHI,
CTPaxOBBIX B3HOCOB B IT'OCYIapCTBEHHbIE BHEOIOIKETHBIE (POHIBI, IJIATEXKEN B OAHKH,
CpelICTB Ha (PUHAHCUPOBAHUE KATUTAIbHBIX BIOKEHUHU U T.JI.

4.11. IlorameHue B YCTAHOBIICHHBIE CPOKH 33J0JDKEHHOCTENM CTOPOHHHM
OpraHU3alUsIM.

4.12. OtuncieHne CpeACcTB HA MATEPHAIbHOE CTUMYJIUPOBAHUE COTPYIHUKOB
OpraHU3alyH.

4.13. Yuactue Hapsaxy ¢ APYTUMHU CIy*kOaMH B MPOBEIEHUU YKOHOMUYECKOTO
aHanu3a (PUHAHCOBO-XO3SMICTBEHHOM JAESATENBHOCTH KOJUIEAKa MO  JaHHBIM



OyXTaJTepCKOTO ydeTa M OTUYETHOCTU B IEJSIX BBIABICHUS BHYTPUXO3SUCTBEHHBIX
pE3€pBOB, YCTPaHEHUS TTOTEPh U HEMIPOM3BOJICTBEHHBIX 3aTpar.

4.14. Yyactue B o(QOpMIICHHM MaTEpHAJIOB MO HEJOCTadyaM M XHUIIECHUSIM
JICHEe)KHBIX CPEJICTB U TOBAPHO-MaTepHAIbHBIX IICHHOCTEH, Mepeiadya B HEOOXO0IUMBIX
CIIy4asx 3TUX MaTepHajoB B CIEJICTBEHHBIC U CYJIeOHbIE OpTaHBbI.

4.15. O0ecrieuenue CTpPOroro coOIroieHus CMET
aIMUHUCTPATUBHO-XO35IMCTBEHHBIX M JPYTUX PACXO0JIOB, 3aKOHHOCTU CIHMCAHUS CO
CYETOB OyXraJTepCKOro ydeTa HeIOoCTay, JeOMTOPCKOM 3aJ0JKEHHOCTH U JAPYTHX
OTEPb.

4.16. KoHTpoib KacCOBOW JUCHMIUIMHBI YIOJHOMOYEHHBIMH COTPYIHUKAMH
OyXranTepuu B Ipeiesiax KOMIETEHIIUH, YCTAHOBICHHON JOHKHOCTHON HHCTPYKIHEH
U noJiokeHusimu banka Poccuu.

4.17. Cocrapiienre OajaHca W ONEPATUBHBIX CBOJHBIX OTUYETOB O JI0XOJIaX U
pacxomax CpeacTB, 00 HCIOJIB30BaHMHM OOpKeTa, JPyrol OyXraaTepckoh u
CTaTUCTUYECKONW OTYETHOCTU, IPEJCTABICHHE HMX B YCTAaHOBJIICHHOM IIOpSJIKE B
COOTBETCTBYIOIIUE OPTaHbI.

4.18. PaccMoTpeHHMe ¥ BH3HUPOBAHHE TJIABHBIM OYXTaJITepOM, CIIyXKaIuX
OCHOBAHHUEM JJIsl IPUEMKH U BBIAAYU JICHEKHBIX CPEJCTB, JOTOBOPOB M COTJIAILICHUH,
3aKJIF0YAaEeMbIX Ha TMOJIYyYE€HHE WJIM OTIYCK TOBApHO-MaTEPHUAJIbHBIX LIEHHOCTEH, Ha
BBITIOJTHEHHE Pa0OT U YCIIYT, a TaK)Ke JOKYMEHTOB, YCTAHOBIICHHBIX B COOTBETCTBHUH C
nyHktamu 4.2—4.3 nacrosuero [lonoxenust.

5. IlpaBa

5.1. byxranrepus UMeeT CIeAYIOIMIUE ITPaBa.

5.1.1. TpeboBaThb OT BcexX MOApa3JeICHUN KOJUIEMKAa COOIIOJECHUS MOPSIKa
o(OopMIICHUS U MPEJCTABIICHUSI B YCTAHOBIICHHBIE CPOKH HEOOXOIUMBIX JTOKYMEHTOB
Y CBEJCHHUM.

5.1.2. TpebGoBaTb OT pPYKOBOJIUTEIECH CTPYKTYpHBIX TOJpa3JeieHU |
OTIICJIbHBIX CIICIUATUCTOB TPUHITHS MEp, HaNpaBlIEHHBIX Ha OOecleueHue
MPaBUIILHOM OpraHu3aluu oyxydera.

5.1.3. BHOCUTB NpensioKEHUsI JUPEKTOPY O MPHUBJICUCHUH K MaTEPUAIbHON U
JUCHUILUIMHAPHOW OTBETCTBEHHOCTH JIOJ>KHOCTHBIX JIUIL IO pE3yJibTaTaM MPOBEPOK.

5.1.4. He mnpuHHMaTh K UCIOJHEHUIO M O(GOPMICHHIO JOKYMEHTHI TIO
oreparusiM, KOTOpbI€ MMPOTUBOPEYAT YCTAHOBJICHHOMY MOPSAKY MPUEMKH, XpaHEHUS
U PacxoJI0BaHUS JEHEKHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX U JPYTUX IIEHHOCTEH.

5.1.5. BecTtu nepemnucky no BonpocaM OyXraaTepcKoro ydyera u OTYETHOCTH, a
TaKXe IPyTUM BOMPOCaM, BXOASIIUM B KOMIIETCHIUIO OyXTraaTepuu U He TPEOYIOIUM
COTJIaCOBAHMS C TUPEKTOPOM.

5.1.6. IlpencraBUTENLCTBOBATH B YCTAHOBIEHHOM MOPSAKE OT UMEHHU KOJUTEHKa
M0 BOTIPOCaM, OTHOCSAIIIUMCS K KOMITETEHIIUU OyXTalaTepr, BO B3aUMOOTHOIICHHSIX C
HaJIOTOBBIMH, (bVHAHCOBBIMU OpraHamy, OopraHamu rOCyJ1IapCTBEHHBIX
BHEOIO/DKETHBIX  (OHIOB, OaHKaMH, KPEIUTHBIMU  YUPEKICHUSMU, WHBIMU
rOCyJapCTBEHHBIMU  OpraHu3alUsiMH, a TakKXke JPYIrMMU  OpraHHu3alusIMH,
YUPEKICHUSIMU.



5.1.7. Tlo cormacoBaHul0 C JUPEKTOPOM MPHUBIEKATh 3KCIEPTOB H
CHEIUAINCTOB B 00JAacTH OYyXTaJITEpCKOro yyeTa JJIsi KOHCYJIbTallui, MOATOTOBKU
3aKJIFOYCHUM, PEKOMEHAAINMN U MPEII0KEHU M.

5.1.8. [laBaTp yKa3aHHs CTPYKTYpHBIM MOJpa3[EJICHUSIM KOJUIEIKA MO
BOIIPOCAM, OTHOCSAIIIMMCS K KOMIIETEHIIMHN OyXTalTepUy U BHITEKAIOIIUM U3 (PYHKIIHHA,
KOTOPBIE IEPEUNCIICHBI B HacTOsMIEM [lonoxennn.

5.1.9. TpeGoBaTh U MoJayyaTh MaTepHalibl, UHPOPMAIIUIO, HEOOXOAUMBIE IS
JESTENIbHOCTH OyXTalTepUu, OT CTPYKTYPHBIX MOJIPa3IeIeHUI KOJIJIeIKa.

5.1.10. OOpaimarbcst U MoJy4aTh OT CTPYKTYPHBIX MOJpa3ICICHUNA KOJUIEeIKa
HEOOXOJMMYI0O METOJAMYECKYIO, IMPABOBYI0 M KOHCYJIbTAllMOHHYIO TOMOIIb B
BBITMIOJTHEHHUHU 3a]1a4, BO3JIO’KEHHBIX Ha OyXTalTEepHIO.

5.1.11. JlaBaTh pa3bsCHEHUS M PEKOMEHJALMH MO BOIPOCAM, BXOJISIIMM B
KOMIIETEHIIUIO OYXTaJITEepUH.

5.2. I'naBHbIi Oyxranarep UMeeT CIeAYIOINE MpaBa:

5.2.1. B ciyyae oOHapy>KeHHsS HE3aKOHHBIX JEUCTBUI JIOJDKHOCTHBIX JIMII
JOKJIaJIbIBATh O HUX AUPEKTOPY ISl IPUHATHS MEP.

5.2.2. BHOCHTH NpEUIOKEHUS ITUPEKTOPY O MEPEMEIIEHUH COTPYIHUKOB
OyXxraiarepuu, HUX TMOOLIPEHUH 3a YCIEIIHYI0 padoTy, a TaKXkKe MPEeNIOKEHUs O
HaJI0)KEHUU JOUCHUIUIMHAPHBIX B3BICKAHWW HA COTPYAHUKOB, HapYyIIAKOLINUX
TPYJAOBYIO JUCLUIUIMHY.

5.2.3. CormacoBbIBaTh C JUPEKTOPOM BOIPOCHI HA3HAYEHMS, YBOJBHEHUS U
NEepPEMEIICHHS COTPYIHUKOB OYXTaTEPHUH.

5.2.4. IlpuMeHATH MO COIJIACOBAHUIO C AUPEKTOPOM MEPHI MOOLIPEHUs MO0
Mephl B3bICKaHUsA. Mepbl B3bICKaHUS MOTYT MPUMEHSTHCS TOT/A, KOTJa COTPYIHUK
OyXranTepuu MOBTOPHO JIOMYCTHUIT OLUMOKY, MTPUBEAIIYIO K ((MHAHCOBBIM MOTEPSAM ISt
OopraHu3aluy, Ju0o JOMYCTHJI YTeUKy MH(OpMaLKK, HOCSIeH KOH(GUISHINATbHBIN
Xapakrep.

5.2.5. llpeacTtaBnsiTb pa3HOTJIACHS OUPEKTOPY B OTHOUICHWU BEACHUSA
Oyxyuera.

5.2.6. PyKoBOACTBOBaTbCSI MUCHMEHHBIMH PACIOPSKEHUSIMHU [IHPEKTOpPA, B
Cllydae BO3HUKHOBEHMSI PA3HOTJIACHA MEXIy HUM M TJaBHBIM OyXrajaTepoM B
OTHOILIEHUU BeICHUS OyxyueTa.

5.2.7. TpebGoBanusi OyxraaTepuu B 4acTH MOpsiAKa oQopMIICHUS Olepanuil u
MIPEICTABICHUS] B OyXraiaTepuio HEOOXOAUMBIX JOKYMEHTOB U CBEACHUH SIBISIOTCA
00s13aTENbHBIMU JUISI BCEX MOAPA3ACIICHUNA KOJUIeIXKA.

6. OTBETCTBEHHOCTD
6.1. CoTpyaHuKH OyXTaJITepUU HECYT OTBETCTBEHHOCTh 3a HaJJIe)Kallee |
CBOCBPEMEHHOE  BBIMIOJIHEHWE  (PYHKIMH,  TPEIYCMOTPEHHBIX  HACTOSIIAM
MOJIOKCHUEM, B TIpe/esiax OOS3aHHOCTEH, BO3JIOKEHHBIX HAa HHUX JOJKHOCTHBIMHU
WHCTPYKITUSAMHU U HEMOCPEICTBEHHBIMU PYKOBOIUTEIISIMHU.

7. 3akiII0UMTEIbHbIE MOJIOKEHUS
7.1. Hacrosiee [TonoskeHue AeHCTBYET /10 €ro nepecMorpa.

MoanucaHo undposoii

BaxapeBa MapMHa nognucbto: baxapesa MapuHa

BacunbeBHa
BaCVlﬂbeBHa [ata: 2020.12.08 13:34:10 +04'00'



		2020-12-08T13:34:10+0400
	Бахарева Марина Васильевна




