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1. O6mue noJioKeHHS.

1.1. Hacrosimiee monokeHWe o0 OTAeNe KaapoB M IMPaBOBOro olecredyeHus
(nanee — [lonokeHue) ompejessieT OCHOBHbIE IeNH, 3a7a4d M IPUHIMIBI pabOoThl
oTAela KaapoB M IPaBOBOro oOecrnedeHHs ToCyAapCTBEHHOr0 aBTOHOMHOIO
npodecCHOHANBHOrO 06pa30BaTeNIBHOTO YUPEXKIEHUs «DHIeIbCCKUM MeIULMHCKUI
xoemx Cearoro JIyku (BoitHo-Scenenkoro)» (nanee - Komtemnk).

1.2. Otmen KagpoB M NpaBOBOro obecredyeHus SBISETCS CaMOCTOSTEIbHBIM
CTPYKTYPHEIM nofpasaenenueM Kosutempxa.

1.3. B cBoeii neATenbHOCTH OTAEN KaapoB M IPaBOBOro obecrnevyeHus
DVKOBOJCTBYeTCs 3aKoHojaTelbcTBOM  Poccuiickoit  ®@enepaumu, ykazaMu U
pacnopsokeHusaMu  [Ipesuaenra P®, 1oCTaHOBIEHMSAMH W PacCHOPsKEHUAMHU
[pasutensctBa P®, 3akoHOAaTEIHCTBOM B 001aCcTH 00pa30BaHUs Ha YPOBHE cyObeKTa
P®, a Takyke HOPMATUBHBIMH METOAMYECKHUMH JIOKYMEHTaMH I10 BEJAECHHUIO KaJApOBOIo
aenonpousBojcTBa, YcraBoM Komtemka, HacrosmmMm [Tonoxenuem.

1.4. Otmen kagpoB W mpaBOBOro obecreueHus CO3aeTcs W JUKBUAUPYETCS
NPHKa30M JAUPEKTOpa KOJUIeKa.

1.5. Otzen Bo3rapisieT HaYaJIbHUK OT/IeNIa KaJpOB M IIPaBOBOT0 oOecreyeHHus.

1.6. HauanpHUK OTJ€1a KaJpOB U IPAaBOBOro odecrneyeHus u Apyrue paboTHUKH
OTJeNa Ha3Ha4yaeTcss Ha JOJDKHOCTH M OCBOOOXKIAeTCs OT AOMKHOCTH IPHKA30M
aupexTopa Komnemxka.

1.7. HayanbHMK OTZesla KaJpoB M INPaBOBOr0 oOecnedeHHs MOJYHHSeTCs
HENOCPEJICTBEHHO JTUPEKTODY.

1.8. B mepwox otcyTrcTBHS HavalbHUKA OT/AeNa KaJApoB M IIPaBOBOTO
obecrieyeHusi ero o00A3aHHOCTH HCIONHAET HWHOW pabOTHUK, Ha3HA4YeHHBIH B
YCTAHOBJICHHOM IIOPAJIKe, KOTOPBIM NMPUOOpEeTaeT COOTBETCTBYIOLIME IIPaBa M HECeT
OTBETCTBEHHOCTD 32 HEHCIIOJHEHHe WJIM HeHaJJIeKallle UCIIOIHeHHe 00s3aHHOCTeH,
BO3JI0JKEHHBIX HAa HEro B CBS3U C 3aMEIICHHEM.

1.9. Otaen ocymecTBIseT KaapoBoe obecrieueHue AesrenbHocTH Komnemxa u
VIIpaBJIeHHE MIEPCOHAIOM, a TaK)Ke [IPaBOBOE 0OeCIIeYeHHE IeATEIbHOCTH KOJLIEKa.

1.10. [esitensHOCTH OTAENA OCYIUECTBIAETCS Ha OCHOBE TEKYILLEro M
MepcreKTUBHOrO IJIAHMPOBaHMS, COYETaHMs €IMHOHAYalus B pPElIeHUH BOTPOCOB
cayxeOHOM JeATeNbHOCTH M KOJUIETMAIbHOCTH IPH UX 00CYKIEHUH, NMepCOHAIbHOM
OTBETCTBEHHOCTH Pa0OTHHMKOB 3a HaJIe)Kalllee HUCIIOJIHEHHE BO3JIOXKEHHBIX Ha HHUX
JO/DKHOCTHBIX 0053aHHOCTEH U OTAEIBHBIX [IOPYYEHUH HaYallbHUKA OT/Iela.

1.11. HayanpHUK OTAEeNa WM JIMLO, UCIOJHAIONIIEE ero o0S3aHHOCTH, UMEIOT
nNpaB0 MOAMHMCH JOKYMEHTOB, HamlpaB/iseMbIX OT HMMEHH OTJeNna [0 BOMpocam,
BXOISIIMM B €r0 KOMIIETEHIIHIO. .

1.12. Otaen ocCyLecTBIsSeT CBOK JEATEJBHOCTH BO B3aMMOJEHCTBHH C
ApyrEMHE cnyk0amMH M CTPYKTYpHBIMH mnonpasjeneHusMd Komnemxa, a Takke B
npenenax cBoei KOMIeTeHIIMH CO CTOPOHHUMH OpraHU3alusIMH.

1.13. 3a HeHajexaulee MCIOJHEHHE JO/DKHOCTHBIX 00sA3aHHOCTEH W
HapvIleHHe TPYJIOBOH MUCUMIUIMHBI paOOTHHKH OT/e/Na HecyT OTBETCTBEHHOCTh B
nopsake, INPeAyCMOTPEHHOM JeHCTBYIOIIMM  3aKOHOAATEeNbCTBOM  Poccuiickoi
®enepaiuu. _

1.14. Hacrosuiee nosoxeHue yreepaaaercs AupexropoM Konnemxa.



2. HopmaTHBHBIE CCBIJIKH.
2.1. Hacrosimee I'lonoxenue paspaboraHo ¢ ydyeToMm TpeOOBaHWH NPaBOBBIX U
METOAMYECKUX JOKYMEHTOB:
- Tpynosoii konekc Poccuiickoit ®enepannu,
- @enepanbHblii 3akoH «O0 obpazoBanuu B Poccuiickoit ®enepauu» ot 29
aexabps 2012 r Ne273-03.

3. OcHoBHBIE 321241 0T/eJIa KaJpPOB H NPaBOBOro obecnevyeHus

3.1. KagpoBoe u npaBoBoe obecnieueHue aestenbHocTH Komnemxka.

3.2. IlpaBosas 3ammra Komnemxka.

3.3. ObBecneuenue coOMOIEHUS 3aKOHOAATENBCTBA, B TOM YHCIE TPYAOBOrO, B
aestensHocTH Komtemxka.

3.4. Koutponp 3a coOmogeHHeM [OeHCTBYIOLIErO0 3aKOHOJATENbCTBA B
AeATeBHOCTH CTPYKTYPHBIX noapasaenenuit Komiempxka.

3.5. OGecnievyeHue MpaBoOBOi IKCIEPTH3BI IPOEKTOB JOTOBOPOB.

3.6. IlpencraBneHue 3akoHHBIX uHHTepecoB Komnemka B cynax oOueit
FODHCIMKIHKM, apOUTpa)KHOM Cyje, WHBIX OpraHax M OpraHu3alusx B Ipejeax
KOMIETeHIMH OTAENa.

3.7. YnpaBieHue NepcoHaIOM Ha OCHOBE COBPEMEHHBIX METOJI0B U IIPUEMOB.

3.8. OpraHu3alOHHO-METOAUYECKOE PYKOBOJACTBO, KOOPAMHALUA U KOHTPOJIb
IeSTeNBbHOCTH CTPYKTYPHBIX nojipasaenenuit Komieka no kaapoBeIM BOIIpocam.

3.9. IloarotroBka M NpeACTaBI€HHE PYKOBOJACTBY  HH(OPMAILMOHHO-
aHATHTHYECKUX MaTepHalloB O COCTOSHHM M IEpCIeKTHBaX pa3BUTHS TPYIOBBIX
pecypcoB u KaipoBoii ciyx0s1 Komtemxka.

3.10. CoBepuieHCTBOBaHHE U BHEIPEHHE HOBBIX METO/IOB OpraHu3aliyu paboTsl,
B TOM 4YHCJEe Ha OCHOBE WCIOJNb30BAHUS COBPEMEHHBIX MH(OPMAalMOHHBIX
TEXHOJIOTHHA.

3.11. ®opmupoBaHUEe KaApOBOro pe3epsa.

3.12. KoHTposb coOMOIeHUS TPY/I0BBIX H COLHANIBHBIX IIpaB pabOTHUKOB.

3.13. Tlommepxanue M  yKpeIUIEHHE  IIOJOXKHTEJIBHOIO  COLMAIbHO-
ncExonorngeckoro kiuMara B Kostemke, npeaynpeskieH|e TPy 10BbIX KOH(IUKTOB.

3.14. VyacTtre B mpejesiax CBO€H KOMIIETEHLIMH B MOATOTOBKE M MCIIOJHEHUH
VIpaBIeH4ecKUX pelleHuit pykosozacTsa Komiemka.

3.15. PemleHre HHBIX 3a71a4 B COOTBETCTBUH ¢ LessiMu Kosuteka.

4. OcHoBHbIe QYHKIHH 0T]e/1a KaJpOB
M MpaBoBOro odbecneyeHust

4.1. TlpaBoBas OKCIepTHU3a MpPEJCTABISAEMBIX Ha TMOANUCH PYKOBOIMTEIIIO
Koanemxa NpoOeKTOB NMPHUKA30B, MHCTPYKLUHH, pacTiOpsKEHUE U IPYTrUX JOKYMEHTOB
MpasoBOoro Xapakrepa.

4 2. TloarotoBKa COBMECTHO C APYI'MMH IOJpa3JeleHUsMH NpelIokeHun o0
WIMeHeHNH NeHCTBYIONIMX WIM OTMEHEe (PaKTHYECKH YTPATHBIUMX CHIIY [PHKA30B M
IpVTHEX HODMAaTHBHBIX aKTOB, U31aHHBIX B Kosiemke.

4.3, Otaen npUHUMAaET y4acTHe B IIOATOTOBKE M 3aK/IIOYEHHHM KOJUIEKTHBHBIX
JOTOBOPOB, @ TaKkKe B pa3paboTKe M OCYIIECTBICHHHM MEPOINPHATHH 110 YKPEIUIEHHIO
TpyI0B0i aucuMIUIHHEL B Konmnemxe.



4.4, ObGecrieyeHHe B YCTAHOBJIEHHOM IIOps/IKE€ IMOATOTOBKH JOKYMEHTOB JUIS
ofpamiesns B CyJd B IeNSX 3alMTHl HapyLIEHHBIX NpaB W 3aKOHHBIX HWHTEPECOB
Koanemxa.

45. PaccmoTpeHHe B YCTAHOBIEHHOM TIIOpSAJIKE akKTOB IPOKYPOPCKOro
pearwpoBaHMs, 3alpoCOB  TOCYJAapCTBEHHBIX  OpraHoB, OpPraHoOB — MECTHOIO
CaMOVIIDaBIeHHS M MHBIX OPTaHM3allvil 1O BOMpPOCaM, BXOMSLIAM B KOMIIETEHLHMIO
OoT3ena, YHYeT M KOHTPOJIb MCIOJIHEHUs MNPEeANUCAaHUN OpraHoB HCIIOJIHUTEIbHOH
27acTH, CyaeOHBIX aKTOB, IPUHATHIX B oTHowweHUH Komemka, B paMKax MoJIHOMOUHH
oTzeNa.

4.6. IloaroroBka ¢ y4acTHeM JpYIrHX MOJpa3[e/IeHUl MaTepHaIOB O XUIICHHUSX,
pacTpartax, HejocTayax ¥ 00 MHBIX NPaBOHAPYIUEHUAX JUIS Mepeslavy Clie/ICTBEHHBIM,
cyaeOHBIM opraHaM H cyJaM, a TakkKe NPHHATHE Mep K BO3MelleHHIo yllepba,
mpusuHeHHOr0 Komterky.

4.7. PaccMmOTpeHHe IIPOEKTOB JIOTOBOPOB Ha IpeIMET HX COOTBETCTBHS
ZefCTBYIONIEMY 3aKOHOAATEIbCTBY.

4.8. Yuactre B ciIy)eOHBIX paccieJOBaHUAX.

4.9. Opranu3auus U BeJIeHUEe NTPEeTeH3MOHHOH padoThI.

4.10. KommexroBanue Kosutemxka kagpamMu pabouux M CIyKaliux Tpedyembix
npodeccHii, cielMaIbHOCTeH U KBaTM(UKALMU B COOTBETCTBUH C LIEJISMHU, CTpaTeruei
# npoduiem Koslerka, BHEIIHUMH U BHYTPEHHUMH YCIIOBHSMH €r0 JAeATe/IbHOCTH.

4.11. ®opmupoBaHue H BeleHHe Oa3bl [JaHHBIX O KOJIUYECTBEHHOM WU
¥a9eCTBEHHOM cocTaBe KaapoB Komemka, UX pasBUTHH U JBUKEHHUHU.

4.12. TlporHo3upoBaHHME M OIpeJelieHHe TeKylledH M IepCleKTUBHOM
noTpeOHOCTH B KaJipaX U UCTOYHUKOB €€ YIOBJIETBOPEHUS HAa OCHOBE U3YyYEHHUs PbIHKA
TpVA2, YCTaHOBIEGHHS MNpPSMBIX CBA3el C y4yeOHBIMH 3aBEJEHMSAIMH M ciyxbamu
3EHSTOCTH, KOHTAKTOB C NIPEANPUATUIMH aHAJIOTHYHOTO MPOQUIIs.

4.13. UudopmupoBanue paborHukoB Kosmremka o0 vMeOLIMXCs BaKaHCHUSX,
HCTIOIB30BaHMe CPEACTB MAaccoBOM HHGOpPMALMU Ui MOMEUIEHHs OOBABIECHUH O
maiive pabOTHUKOB.

4.14. Pa3zpaboTka KaipoBO# IOJIUTHKHU U KaJipoBo# cTpareruu Kosuteka.

4.15. OcymectBaser paboty nmo noadopy, ordopy M paccTaHOBKE KaJpoOB Ha
OCHOBE OLICHKH MX KBaJIM(UKAIIUH, TUYHBIX U 1€JIOBBIX Ka4eCTB.

4.16. IlpueM U paccTaHOBKAa MOJIOJBIX CIIELHAIMCTOB U MOJIOJABIX paboyHX B
SOOTBSTCTBHH C TOJIyYeHHOH B yueOHOM 3aBe/ieHUH npodeccueit U CrelualbHOCThIO.

4.17. Arrecrauusi pabOTHUKOB OpraHM3allid, €€ MEeTOAHYECKOoe |
E=00pMALHOHHOe obecredyeHye, aHanM3 pe3yJbTaToB aTTeCTallMH, pa3paboTka
MEDONDHSTHI 10 pealu3allid pelleHMH aTTeCTAallMOHHBIX KOMHCCHH, MOATrOTOBKA
SpeIT0XeHHH 110 COBEPIIEHCTBOBAHMIO IPOBECHUS aTTECTALIMH.

4 18. Paszpabotka, ajanrauys ¥ BHEJPEHHE CHCTEM KOMIUIEKCHON OLIEHKH
pESOTEMKOB M PE3yNbTaTOB MX JEATENBbHOCTH, CIyKeOHO-IPOhEeCcCHOHAIBHOIO
TpoIsEEeHHS [IepcoHaa.

£19. CsoeBpemenHoe odopmieHre TIpuemMa, TIEpeBoAa U YBOJIbHEHHS
pESOTEEEOB B COOTBETCTBHM C TPYAOBBIM 3aKOHOAATEIBCTBOM, IOJIOKEHUAMM,
ESCTPYVEUMSME U [IPHUKA3aMM PYKOBOIMTENS OpraHH3allMH, y4YeT JIMYHOIO COCTaBa,
Ssins=a COPaBOK O HACTOAIIEH M NpOLUIONH TPYAOBOH AEATENBHOCTH PabOTHHUKOB,
YpEscEwWe W 3al0JHEHWE TPYJIOBBIX KHMKEK, M BEJIEHHME YCTaHOBIEHHOMH



JOSVMEHTAURH 110 KaJpaM, OAroTOBKa MaTeprasioB Ul MIpe/ICTaB/IeHus [iepcoHala K
DOOmpeHEESM H HarpaXIeHHAM.

£ 20. INoaroroBka JOKYMEHTAIUHU 110 IEHCHOHHOMY CTPaXOBaHMIO, JOKYMEHTOB
9% =a3HakeHHMs IEeHCHH pa0OTHMKaM OpraHW3alliy, NpeACTaBlIeHHe HMX B Oprai
CcommaTsHEoro odecrnedyeHus U eHCHOHHbIH (OoHII.

2 21. CoBeplIeHCTBOBaHHE HAyYHO-METOAMYECKOro obecrnedyeHus: KaJpoBOi
paSoTEl. e MaTepHallbHO-TeXHMYecKoil u HHQOpMalMOHHOH 0a3sbl, BHeapeHue
COSDEMESHHBIX METOJI0B yIpaBlIeHHs KaapaMu c MCTIOJIb30BaHHEM
ESTOMAETHIMPOBAHHBIX CUCTeM, co3faHue 0a3bl JaHHBIX O nepcoHane Kosemka, ee
csocspeMeHHOe  OOHOBIEHHE M TIONOJIHEHHWE, ONEpaTHBHOE IIpe/CTaBlIeHHE
Se0fwo1uMoH HHOOPMALIMHU TOTB30BATEISM.

422, KoHTponb HCHOJHEHHS pPYKOBOAMTENSMH mnoapasaeneHuit Konnemxka
2ERCTEVIOIINX HOPMAaTHBHO-TIPABOBBIX aKTOB, 4 TaKXe IPUKA30B M paclopsiKeHui
zepestopa Konnemxa no BonpocaM KaipoBOii MOJTUTHKH U PabOTHI ¢ EPCOHANIOM.

4 23. ObBecneyeHHe COLMAIBHBIX rapaHTHH TPYAALIMXCSA B 00J1aCTH 3aHATOCTH,
cofm0odcHME TOpsIKa TpYAOyCcTpoWcTBa M nepeoOydeHHs] BbICBOOOXKAAIOIIMXCS
PaSOTHHKOB, NPeIOCTaBIeHHEe UM YCTAaHOBIEHHBIX JIBIOT U KOMIIEHCAIHH.

424 Ananus xkaaposoit pabotel B Kosnemke, pazpaboTka nmpeuloxkeHui no ee
YIVEIISHHIO.

425, TabenbHbBIN y4eT, COCTaBJieHHE M BBINOJHEHHE TpaUKOB OTIYCKOB,
SOSETPOTS 33 COCTOSHHEM TPYJIOBOW IMCIMIUIMHBI B mozpasjeneHusx Komremxa u
cofmonenweM pabOTHMKaMHM I@paBUI  BHYTPEHHEro TPYAOBOTO  Paclopsjka,
pespefoTEa W yYacTHe B pealH3allid NpeUIOKEHHMH 10 YKPeIUIGHHIO TpPY/I0BOM
EECUHILTHHEI.

4 26. Beaenue yyeTa M COCTaBI€HUE YCTAHOB/IEHHON OTHYETHOCTH I10 KaJpOBOW
pabore.
227, OcyulecTBieHHEe B TpejesaX CBOEH KOMIETEHLHMH. MHBIX (QYHKUMH B
COOTSSTCTEHE C LeNsSMH U 3anadamu Komnemxa.

5. IlpaBa u OTBETCTBEHHOCTH

5.1. Otaen uMeeT npaso:

-  momy4arTh T[IOCTYNAlollMe B  OpraHU3alMi0  JOKYMEHTbl U HHbIE
SS0OpMANMOHHBIE  MaTepUalbl IO  CBOEMYy MNpPOQHIIO  JAEATENBHOCTH /A
SeEEsOMISHNS, CHCTEMATH3HPOBAHHOIO Y4eTa M UCIOJIb30BaHUs B pabore;

- 3anpamKBaTh M IONyYaTh OT JMPEKTOpPa M CTPYKTYPHBIX NOJpa3s/ie/leHuiH
soanensa WHOOPMAINMIO, HEOOXOAMMYIO JUIS BBINOJHEHHS BO3JIOKEHHBIX Ha HEro
IEES ¥ QVHKLHH;

- mpoBepATH COOMIOIeHHE 3aKOHOIaTeNIbCTBA B AesTenbHOCTH Konnerxka;

- OCYIISCTBIATH B NpeJenax CBOel KOMIETEeHLHH MPOBEpKY H KOOpAHHALMIO
BESTEIREOCTH CTPYKTYPHBIX nojapaszeneHuit Komnemxa, o pesynpTarax IpOBepoK
BN SEISIEATS THPEKTODY;

- BEOCHTS NPEUIOKEHHs 10 COBEPLICHCTBOBAHHMIO (OPM M METOAO0B pabOoThI
sz & Koanemka B LIEJIOM;

- w¥=acTBOBaTh B MoadOpe M pacCTaHOBKE KagpoB IO CBOEMY MPOQHIIO
EESTTIREOCTH,



- BHOCHTH MNpELIOKEHHS IUPEKTOpy [0 TMOBBIIEHHIO KBalM(HUKalMH,
PoompesE:0 ¥ HAIOKEHHIO B3BICKaHWMH Ha paOOTHHKOB OTHeNa H  JApyrux
CTpwETYDERIX NI0pa3/iesIeH it KoJle/Ka 110 CBOeMY MPOQHIIIO IesSTebHOCTH;

- ¥S2CTBOBaTh B COBEILAHUAX.

S 2 HagalsHHK OT/eNa HeceT NepCOHaIbHYI0 OTBETCTBEHHOCTD 3a:

- BMOJHEHHE BO3JIOXKEHHBIX Ha oTAeN (QYHKUUH U 3a1a4;

- oprasEW3aunio paboThl OTHena, CBOEBPEMEHHOE M KBaIM(HMLHPOBAHHOE
SmmoaEeEWe NPHKA30B, PAcMoOpsHKeHHH, MOPYYeHWH BBIMIECTOSLIEr0 PYKOBOJCTBA,
JESCTEVIOIINX HOPMATHBHO-TIPABOBBIX aKTOB 110 CBOEMY MPOGHIIIO AeSTeIbHOCTH;

- paumoHATEHOE H 3((eKTHBHOE UCIIONB30BAHHE MaTepUalIbHBIX, (PMHAHCOBBIX
# ERIPOSLIX PeCYpPCOB;

- COCTOSHHE TPYJOBOH M HCIOJHHUTENBCKOH MOUCLMIUIMHBEI B OTJele,
ssmoaseswne ero paboTHHKAaMH CBOMX (DYHKLIMOHAIBHBIX 005S3aHHOCTEH;

- cobmonenwe pabOTHUKAMHU OTJ€Na TNPaBUI BHYTPEHHErO0 TPYJ/I0BOrO
PECTOPEIXA,  CaHHTApHO-TNIPOTHBOIMMIAEMHUYECKOrO  PeXHMa, MPOTHBONOKAPHOH
Se300aCHOCTH H TEXHHKH 0€30MacHOCTH;

- BejeHHEe NOKYMEHTAllUH, NpelyCMOTPEeHHOH NeHCTBYIOIIMMH HOPMATHBHO-
DpESOSEIMH JOKYMEHTaMH,

- mpeocTaBleHHe B YCTaHOBIEHHOM IOpPS/IKE JOCTOBEPHON CTAaTUCTHYECKOH M
w=0# uEdOpMaLNH O IeATEIbHOCTH OTAeNa.

6. BsanmoorHowmenus. Ciyske6Hble CBSI3H
Jlas BBIMOMHEHHS (QYHKUWH W peainu3allid NpaB OTAeN KaJpoB W NPaBOBOroO
ofecneqeHNs B3aUMOICHCTBYET:
6.1. Co Bcemu CTPYKTYpHBIMH noapaszeneHusmu Komnemka mo Bompocaw,
QTESCEHHBIM K €70 KOMIIETeHIHH.

7. llopsinok BHeCeHHs H3MEHEHHH H A0MOJTHEeHHH
7.1. U3menenus u nononHeHus B [lonokeHue BHOCATCS MPHUKa3oOM JMPEKTOpa
S oasemxa 1o npeACTaBlIeHHI0 HayalbHUKa OT/ieNa KaJIpoB U ITPaBOBOTro obecrneyeHus .

MognucaHo undposoi

BaxapeBa MapMHa nognucbio: baxapesa MapuHa
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